
Event Student Training 
 

10 hours of required training to be completed within first month of Fall semester/employment. 
Until completed, students are assigned shadow shifts. 

  
New Employee Training: 1 hour (Julie/Bridgette) 

¶ Review handbook policies  
 
Event Support Orientation: 1 hour (Peter) 

¶ Tour of Office 

¶ Keys/jobsheets/staff offices 

¶ Explain staff roles and outside contractor involvement 
▪ McCarthys (sometimes referred to as Nolans)  

 

¶ Tour of the Venues  

¶ Event spaces  

¶ Storage spaces 
▪ Furniture/equipment  

¶ Review Furniture Set Ups/Strikes  
o # of chairs/tables on a cart   
o Emergency exits  
o Spacing between items  
o Stage Deck safety  

¶ Inventory  
▪ What the gear is and where it is stored  
▪ How we safely move items  

 

¶ Common Cables ï students will review PP beforehand (30 min of paid training time) 

¶ Cable management  
▪ Taping cables 
▪ Coiling cables  

¶ Wall Move Review - students will review PP beforehand (30 min of paid training time) 
 

Walk-Up Training: 1 hour (Darnell) 

¶ Connecting laptop and Bluetooth phone in our spaces  

¶ Hirst 

¶ Havens 

¶ May room  

¶ Ballroom  

¶ Spurrier  
▪ Review JBL/Galaxy/single mic set up  

 
Basic Audio Training in Sloan: 2 hours (w Max/Evan) 

¶ Students will review óIntro to Soundô PP beforehand (30 min of paid training time) 

¶ Set up a sound system  
o Speakers/Subs  

▪ Discuss safe lifting/movement of speakers  
o Mixer 
o Cables  
o Microphone   










