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AS&E Fall 2021 Academic Policies 
 

The document below outlines policies for AS&E courses at the undergraduate and graduate level for Fall 
2021. Questions on these policies can be sent to Alan Czaplicki (alan.czaplicki@rochester.edu) in the 
Dean’s Office (undergraduates) or Jon Herington (Jonathan.herington@rochester.edu) in Graduate 
Education (graduates).  
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Instructional Policies for Fall 2021 
 

Student Progress in Academic Programs 
 
The emergence of COVID-19 in February 2020 has resulted in at least four semesters (Spring 2020 – Fall 
2021) of disrupted education. Departments should evaluate whether students have been able to make 
progress toward program learning outcomes for their majors, minors or other programs. When gaps are 
identified, departments should develop plans for supplementary instruction or other adjustments, and 
relay these plans to the dean’s office if additional resources are necessary. Departments should pay 
special attention to course with “hands-on” components (e.g., labs, workshops, studios, performances).  
 

Student Arrival in Fall 2021 
 
Students are expected to arrive on time and in-person in Fall 2021. Students will not be allowed to learn 
remotely except as outlined below.    
 
Students who believe that they have a medical condition preventing them from attending in-person may 
submit a request for an accommodation with Disability Resources. Students should follow the 
procedures outlined at the Disability Resources website, including the submission of supporting 
documentation. All requests will be evaluated on a case-by-case basis; as with all requests, this does not 
guarantee that an accommodation will be granted.  
 
Students experiencing difficulties in travelling to campus due to 

/college/disability/current/index.html


/coronavirus-update/indoor-face-masking-requirement-goes-back-into-effect-for-all-university-campuses/
/coronavirus-update/commitment/
/coronavirus-update/commitment/


/coronavirus-update/new-guidance-announced-on-relaxing-of-campus-covid-19-restrictions/
/coronavirus-update/indoor-face-masking-requirement-goes-back-into-effect-for-all-university-campuses/
http://www.rochester.edu/college/disability/faculty/digital-accessibility.html
https://support.panopto.com/s/article/ASR-Generated-Captions
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General Academic Policies  
 
 

Academic Calendar and Instruction 
 
Full semester courses: 
 
In Fall 2021 (8/25-12/23

/asei/get_file.php?id=6772
/asei/get_file.php?id=6772
/asei/get_file.php?id=6772
/asei/get_file.php?id=6772
/registrar/calendar.php
/college/CCAS/handbook/independent-studies.html
/college/CCAS/handbook/covid-19-sf-policy.html
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/coronavirus-update/updated-travel-guidance-for-the-spring-semester/
http://www.rochester.edu/college/cce/assets/pdf/cel/guidelines-for-community-engaged-learning.pdf
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Course Modality  
 

Course Modality 
 
All AS&E courses will return to being in-person in Fall 2021. This means that all course components 
(lectures, labs, workshops, recitations) should be in-person for all courses. Asynchronous electronic 
recordings of lectures or other class material can be used in courses, but only if part of a “flipped 
classroom” strategy in which the class meets in-person to discuss, or otherwise use, those materials. 
Instructors and teaching assistants should therefore expect to be physically present in the classroom for 
all regular meeting times. 
  
Instructors who feel that they have a strong pedagogical reason to teach part of their course online may 
ask for an exception to in-person instruction. Requests should be sent to Alan Czaplicki 
(alan.czaplicki@rochester.edu) for review by the AS&E deans. These requests should clearly outline the 
educational benefit to students of transitioning part of the course online. 
 
Most students are expected to be on campus in Fall 2021, but there may be a small number of 
international students who are unable to return to campus at the start of the semester due to visa 
issues or serious travel disruptions. 

mailto:alan.czaplicki@rochester.edu
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Course Syllabi and Management 
 

Generally Required and Recommended Syllabus Elements 
 
Instructors are encouraged to review the syllabi requirement page for information about required and 
recommended syllabus elements. 
 

Academic Honesty 

 
Faculty should keep in mind that academic honesty rules apply to courses and work completed by all 
AS&E students—and that faculty are required to call attention to this policy, as well as any additional 
rules or expectations they may have set for their courses, during the first two weeks of the semester.  
 
Collaboration and groupwork, authorized vs. unauthorized materials, and authorized vs. unauthorized 
use of materials are some of the areas in which faculty may wish to consider giving specific guidance 
beyond what is specified in the policy (or accompanying documentation such as proctoring with Zoom 
policies and guidance). 
 
A copy of the policy itself can be found on the academic honesty website, and a list of tips for 
encouraging honesty in online teaching and learning can be found on the instructors' resources page of 
the site as well. Further queries can be directed to either the Academic Honesty Liaison or the Chair of 
the Board on Academic Honesty (see the contact us page of the honesty website). 
 

Suggested Syllabus Additions for Fall 2021 
 
Communication with Students: 
 
Whether teaching on campus or remotely, instructors should specify how students can communicate 
with them, along with safe-interaction protocols.  Specific information to include: 

¶ Online only or online/in-person office hours (best practices from CETL can be found here) 

¶ Office hour locations for in-person and online meetings 

¶ For in-person meetings, provide safe-interaction instructions (e.g., wear masks, follow waiting 
and social distance procedures in hallways or waiting rooms if another student is in the office, 
maintain 6ft distance, use sanitizer before entering)  

¶ For virtual meetings, include technology platform (e.g., Zoom), access information (e.g., meeting 
ID), instructions for requesting a meeting, and instructions for accessing meeting room (e.g., you 
will first enter a waiting room, and then I will let you in); additionally, when scheduling online 
office hours, instructors should be sensitive to time zone differences and might consider 
expanding their weekly standard meetings to account for these differences.  

 
Recording of office hours by instructors is not encouraged due to student privacy concerns. Students 
may record one-on-one office hour sessions with the instructor for their own personal use. Instructors 
may provide written summaries of common questions asked during office hours when useful for other 
students. 
 

/college/faculty/resources/syllabi-requirements.html
/college/honesty/policy/index.html
/college/honesty/index.html
/college/honesty/instructors/resources.html
/college/honesty/contact.html
/college/cetl/faculty/online/office-hours.html
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Attendance policies:  
 
Instructors may set course policies on attendance in lectures and other course activities.  
 
In their attendance policy, instructors should specifically address the concerns of those international 
students learning remotely in significantly different time zones due to visa issues. "Significantly 
different" can be defined as time zone differences that result in students needing to attend courses 
between 10 p.m.-7 a.m. local time. Instructors should factor in the ability of these students to meet 
attendance requirements (due to time zone issues or otherwise) when assigning attendance-related 
grades. This is particularly important when calculating attendance as part of the grade for an assignment 
or the course. 
 
As in previous semesters, instructors must also accommodate students with disabilities related to 

/college/disability/faculty/accommodations-defined.html
/college/disability/faculty/online-teaching.html
http://www.albion.com/netiquette/corerules.html
/uhs/ucc/helping-distressed-or-distressing-students/responding-to-distressed-or-distressing-students/
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The following confidential resources exist to help students: 
  

●       University Health Service: (585) 275-2662 
●       University Counseling Center: (585) 275-3113 
●       University Health Educator: (585) 273-5772 
●       RESTORE Sexual Assault Services 24-Hour Crisis Line: (585) 546-2777 
●       Title IX Office: titleix@rochester.edu 
●       Public Safety: (585) 273-3333.  
●       CARE Network: https://www.rochester.edu/care 
●       Mindful University Project: https://www.rochester.edu/mindful 

 

mailto:titleix@rochester.edu
/care
/mindful
https://www.library.rochester.edu/
https://www.library.rochester.edu/services/open
https://www.library.rochester.edu/services/open
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Credit and Contact Hours 
 

General Policy 
 
Courses in Fall 2021 will continue to follow the AS&E Credit Hour Policy. This policy mandates one hour 
of direct instruction and two hours of out-of-class activities (three hours total) per week per credit hour. 
For example, a four-credit hour course would have four hours of instruction and eight hours of out-of-

/asei/get_file.php?id=6772
/asei/get_file.php?id=6772


/college/cetl/faculty/online/assess.html
/college/cetl/faculty/online/assess.html
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Reading Period 
 
AS&E will have a reading period in Fall 2021 (12/9-12/11). As in past semesters, this period may not be 
used for final exams, papers, projects, or presentations.  Students use this period to prepare for their 
finals. Instructors should contact the Dean's Office if they have concerns. 
 

Final Exam Period  
 
Instructors will be expected to generally adhere to the final exam schedule when giving remote final 
exams. (Schedules are posted on the Registrar’s Office final examinations page.) As in previous 
semesters, no cumulative assessments of any type may be given during reading week or the final week 
of classes (i.e. 12/2-12/11). Instructors should clearly explain the nature of the final exam and rules 
associated with taking the exam in the syllabus. Instructors should also discuss plans for the final exam 
early in the semester. 
 
For "in-class exams," instructors should use the official time and time duration on the exam schedule for 
students on-campus or in similar time zones. Instructors may offer a second exam time for students in 
significantly different time zones, accommodating scheduling conflicts as they arise. 
 
For open-

/registrar/courses/finals.html
https://rochester.edu/college/honesty/assets/proctoring_with_zoom_policies_and_guidance.pdf
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Policies on Course Grades  
 

Fall 2021 Grades (Major, Minor, Cluster

http://www.rochester.edu/college/CCAS/handbook/grading-system.html
/college/gradstudies/graduate-handbook/academic/grading.html
/college/CCAS/handbook/satisfactory-fail-option.html
http://www.rochester.edu/college/CCAS/handbook/covid-19-sf-policy.html
http://www.rochester.edu/college/CCAS/handbook/covid-19-faq.html


https://tech.rochester.edu/service-categories/teaching-learning/
https://tech.rochester.edu/software/
https://tech.rochester.edu/services/blackboard-online-discussions/
/college/itresources/learning/index.html
/college/cetl/faculty/online/tech-tools.html
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Computing software currently licensed for student use in AS&E computer labs and remote access to 
AS&E computer labs can be found at: 
 

¶ ECM’s windows software page  
 
Instructors may contact Jason Wagner (jason.wagner@rochester.edu) for questions on instructional 
software and to discuss the possibilities and process for approving new software. 
  

https://rochester.edu/college/ecm/computing/windows-software.html
mailto:jason.wagner@rochester.edu
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Recording of Class Sessions and Use of Web Cameras 
 

Course Elements Requiring Recording 
 
If there are students learning remotely, then all formal course elements must be recorded on Zoom and 
uploaded for the use of students learning remotely, except in the case of class discussions on politically 
charged or sensitive topics. In this case, instructors should make students aware that this information 
may not be available for the duration of the course (or longer) and clearly communicate when this 
material will be removed. Instructors should also carefully consider when such material should be 
assessed by examinations or other means, given reduced access. See this site for more information.  
 
This policy applies to lectures, recitations and discussion sections, labs, PLTL Workshops, etc. It is 
recommended that instructors record optional sessions, such as instructor-led exam review sessions, if 
offered at times that will be difficult for students learning remotely to attend. Office hours are not 
subject to this requirement. 
 
For tutorials on how to record in Zoom and upload into Panopto, please see the following video 
tutorials: AS&E tutorials and Central IT tutorials. 
 

On-Campus Students Accessing Recordings 
 
Instructors are not required to provide class recordings to students who are taking the course in-person. 
Instructors may also stop recording course sessions when all students are attending the course in-
person.  
 
When making these decisions, instructors should evaluate the possible downside of restricting access to 
recordings or stopping recordings when the course is entirely in-person. Survey data from students over 
the past semesters has strongly suggested that many students benefit from recordings of materials for 
general comprehension of material and as an important study aid for assignments and exams.  
Instructors are encouraged to find the right balance of these potential benefits against concerns about 
regular class attendance, engagement with group work or other activities, and other related issues. 
 

Student Notification of Recording 
 
University counsel has issued guidan

/coronavirus-update/faculty-guide-helping-international-students-overcome-academic-access-barriers/
https://rochester.hosted.panopto.com/Panopto/Pages/Embed.aspx?id=a1702ece-ac31-42d0-a259-ab830129a581
https://tech.rochester.edu/how-to-integrate-zoom-within-your-blackboard-course/
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https://enrollment.rochester.edu/student-employment/
mailto:alan.czaplicki@rochester.edu
mailto:kristina.lantzky-eaton@rochester.edu
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