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Activity Reflections
Submitting an Activity Reflection

Activity reflections should be completed after each event that your student organization does. It is
recommended to do this within a week of the activity to ensure details are accurate. This process replaces
the former “assessment form.”

Please work with your Primary Advisor on this process if you have any questions!

Reflection submissions are created using the same process you are familiar with for creating events in CCC.
From your Organization's Action Center select "Events"” from the popup menu, then click the “create event”
button. You will see the familar Event Submission screen. Activity Reflections have some specific
requirements to ensure your Primary Advisor and ARC can view them without showing them to other
Campus Community Connection users:

Title needs to have “—Reflection”

Select Activity Reflection for the type of event

Theme needs to be “Group Business”

Show To selection needs to be “Invited”

Who can RSVP needs to be “No one”

Verifying Activity Reflection submissions

Not sure if all of your activity reflections are complete? You can check using the following short steps:
Go in to your organization’s Action Center
Navigate to the Events screen in the menu
Change the Status dropdown to “All” or “Past”
Go through the list and verify all your events also have a “- Reflection” entry
Pro-tip: You can sort the list by Start Date to find your most recent Events and Reflections.
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