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http://rochester.edu/college/orientation/leader.html
https://ccc.rochester.edu/submitter/form/start/236440


ECM Meeting Tips  
Below are some tips for having a successful meeting with ECM to discuss support for an upcoming event. 
 

REGISTER YOUR EVENT -  Before reaching out to ECM, be sure your event is registered in CCC, and that 
“ECM EventSupport” gets tagged in the event by your advisor. From there, please communicate via 
comments on CCC, so all parties are kept informed. If you have general questions about services that you 
would like answered before planning an event, please send inquiries to eventsupport@rochester.edu.  Please 
keep in mind that it is very difficult to give a close estimate before we thoroughly plan an event, as our costs 
are based on labor time, which will fluctuate depending on the specific needs of an event. 
 

HAVE A RESERVATION – 

/college/rccl/leadership/awards/studentlife/index.html
mailto:involvementga@ur.rochester.edu


Storage Spaces 
As your organization begins to transition newly elected eboard members, remember to transfer access to 
your organization’s SA storage space!  
 

To do this, please make an appointment with the OperationsGA using the following link https://
calendly.com/operationsga to return the key and pick up your deposit – KEYS MUST BE RETURNED to a 
member of the WCSA Storage Team BY THE PERSON WHO SIGNED THEM OUT. Exceptions must be 
approved by the OperationsGA via email.  
 

New eboard members please fill out the Student Organization Storage and Office Access Request form on 
CCC to sign the contract, request access, and make an appointment with the OperationsGA to pick up your 
key and pay the $5 cash deposit.  
 

If you are unsure if your organization has storage, please feel free to email the OperationsGA at 
OperationsGA@ur.rochester.edu.  
 

If your organization does not currently have SA storage and needs storage, please fill out the Student 
Organization New Storage Request form on CCC. The WCSA Storage Team will review your request and will 
try to accommodate your need depending on availability.  
 

As a reminder there are two initial assessments in May and September and a final assessment occurring in 
January (to accommodate budgeting). The purpose of these assessments is to ensure storage spaces are 
clean, maintained and safe. Additional information regarding assessments and storage policies can be found 
in the contract signed by the Eboard member who submitted the Student Organization Storage and Office 
Access Request form (log into your CCC account > Forms > View submissions) 
 

Feel free to email the OperationsGA with any questions or concerns! 
 

Schedule a meeting with the OperationsGA here. 

https://calendly.com/operationsga
https://calendly.com/operationsga
https://ccc.rochester.edu/submitter/form/start/165969
mailto:OperationsGA@ur.rochester.edu?subject=storage
https://ccc.rochester.edu/submitter/form/start/99849
https://ccc.rochester.edu/submitter/form/start/99849
mailto:OperationsGA@ur.rochester.edu
calendly.com/operationsga
https://ccc.rochester.edu/submitter/form/start/231693
https://ccc.rochester.edu/submitter/form/start/235654


mailto:marybeth.spinelli@rochester.edu
https://ccc.rochester.edu/submitter/form/start/211741
https://ccc.rochester.edu/organization/medallion
https://ccc.rochester.edu/
mailto:Kenneth.beck@rochester.edu?subject=Douglass%20Community%20Kitchen


Activity Reflections 
Submitting an Activity Reflection 
 

Activity reflections should be completed after each event that your student organization does. It is 
recommended to do this within a week of the activity to ensure details are accurate. This process replaces 
the former “assessment form.” 
 

Please work with your Primary Advisor on this process if you have any questions! 
 

Reflection submissions are created using the same process you are familiar with for creating events in CCC. 
From your Organization's Action Center select "Events" from the popup menu, then click the “create event” 
button. You will see the familar Event Submission screen. Activity Reflections have some specific 
requirements to ensure your Primary Advisor and ARC can view them without showing them to other 
Campus Community Connection users: 
 Title needs to have “—Reflection” 
 Select Activity Reflection for the type of event 
 Theme needs to be “Group Business” 
 Show To selection needs to be “Invited” 
 Who can RSVP needs to be “No one” 
 

Verifying Activity Reflection submissions 
 

Not sure if all of your activity reflections are complete? You can check using the following short steps: 
 Go in to your organization’s Action Center 
 Navigate to the Events screen in the menu 
 Change the Status dropdown to “All” or “Past” 
 Go through the list and verify all your events also have a “- Reflection” entry 

 Pro-tip: You can sort the list by Start Date to find your most recent Events and Reflections.  
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