
Guide for Registration Timeline  
Student organizations must stick to strict timelines in order to ensure the success of their events.  Failure to follow event 
registration timelines will result in event denial by the organization’s primary advisor. Please see 

How many business days before the event do you: 
Register a large scale event (events with over 100 
people, Strong Auditorium, May Room, Douglass 

Ballroom) 

30 days 

All other events that meet event registration 
criteria 

10 days 
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