Major/Minor Declaration Student Instructions

Process Overview

Use the Major/Minor Declaration Application to officially declare a major or minor in a
field of interest.

Prior to declaring a major or minor you are strongly encouraged to contact an advisor



Declaring a Major/Minor

In order to declare a new major or minor please select the appropriate option from the
options menu. Once you select an option you will be shown a screen to input all information
pertaining to that major or minor. These sections are described below.

Student Information Section

Student Information

b b A et B T Pl e e - TN e e e e TR

— e = I e — T - ——
— it = - i ———

_ *lLocal Address.ar Box #: ... *Phane: . _ .. : .. *Email Addrecs- .. “Class Year:

This section asks for information to identify you to the system as well as contact
information Many of the fields will be prpopulated from your login information. All fields
(other than the Middle Initial) are required for submission of the declaration.

Major/Minor Declarat ion Information

This section is where you specitye exact declaratidior your major/minor and the
courses you intend to use towards the declaration.

The top section (shown above) asks you to indicate whether you are declaring a BA or
BS and in which school you are declaring it. Click on the check boxes to make these indications.
If you are declaring a minor you will only be asked to indicate the school in which you are
declaring. From the drop down menu you must choose the field of the major or minor.

Some departments require you to specify a “track” within the major or minor, if necessary
this drop down menu will appear below the field box once you have made a selection.






indicateusingthedrop down menus, howou will use to fulfill this requirement. The only
exceptions ardor approved transfer students and engineering studeifiitsere are optionsin
the clusterdrop downmenuto specifyif you do not need to meet a particulalivision’s
requirement.

Submit the Form

You submittheform usingthe ‘Submit’ button found athe bottomof the page If there
areerrors you willbeprompted with an erranessagéndicating the errors with the submission.

Oncesuccessfullysubmittedyou will beautanatically returned to theptionsmenu,
and will seethe declaratioryou madeshowup in the'ln Progress’section ashown below.

At this point the declaration has been sent to the department for revoevwil be
notified by email whenthe declaration has been approved or not approved. You can also return
to this screen at any time to view the status of your decla(s}tiby logging into:


https://secure1.rochester.edu/registrar/applications/major-minor-declaration.php

Resubmitting a Major/Minor Declaration

After the department reviews your major or minor declaration they may find fkerns
you need to correct. If this occurs you will be notified via email as to any corrections that need to
be made.





