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You are responsible for all of the information in the following handbook as a 
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Gates, for approval. Once permission is 

granted, please complete the room 

change within 48-hours. You will receive 

notification of your room change approval 

and you will need to go to the area office 

of your new building and pick up your 

new key. You will be asked to complete a 

room condition form and to complete and 

return a sheet that denotes any damages 

that are in your room prior to moving. 

You will have 24 hours to move your 

items from your old room to your new 

room. Once you have completely moved 

out of your old room you will go to the 

area office for your old building and check 

out. This includes returning all keys and 

paperwork to the Area office. 

 
Student Furnishing 
Do not remove furniture from your room 

and/or living area. You cannot request 

any university supplied furnishings to be 

removed from your student room by 

facilities or any other department. If there 

are any university owned furniture items 

missing from your room at the end of the 

year you will be subject to replacement 

fees. No furniture is permitted to be 

placed or stored in the hallways and must 

be removed immediately. Personal 

mattresses are not permitted unless 

approved by the Area Office
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